
 

JOB DESCRIPTION   

  

Job Title:  Module Leader & Lecturer 
Approved  

By:    
Carl Haberl  

Job Holder:  VACANT  
  

Grade:  P1-5 Location: 

Online with 

Residential near Fort 

William 

Report To:  Interim Curriculum Manager Date:  December 2024 

  
PURPOSE   

  

The purpose of this Fixed Term Post is to plan and deliver effective learning, teaching, 

assessment and academic student support, which results in a high-quality student 

experience and engaged and successful learners. This involves working as part of a wider 

team to design and deliver a holistic approach to support for learning. 

  

This job description should be used in conjunction with the Lecturer Professional 

Standards to inform and assist the post holder in carrying out their roles and 

responsibilities.  

  

KEY AREAS  

  

The post holder will be accountable for:   

  

Leadership, planning and delivery of a module based on current theories of learning, 

teaching and assessment and existing and emerging practice and that meets the needs 

of learners;  

  

Planning, co-ordinating and providing guidance and support appropriate to individual 

learner needs;   

Ensuring the quality assurance and enhancement of learning, teaching and assessment;   

Promoting student engagement through the facilitation of a classroom/Online culture 

that supports the student voice and encourages active participation in learning and 

University/college life   

  

DUTIES AND RESPONSIBILITIES  

  

The following duties and responsibilities are intended to give a broad indication of the 

variety of tasks the post holder may be asked to undertake. It should be noted that a job 

description is not an exhaustive list of activities, and staff may be asked to carry out 

other duties commensurate with the level of the post.    

  

The job description may also be amended to take account of changed circumstances, and 

staff will be consulted when this is necessary.  



 

  

Learning, Teaching and Assessment  

• Work with learners to plan learning and teaching that is inclusive, contextualised 

and takes account of the needs of all learners and development of essential skills and 

graduate attributes;  

• Use a broad range of learning and teaching and assessment approaches and 

activities to engage, motivate and support learners to develop and achieve;  

• Implement a broad range of approaches to promote active, collaborative, self-

directed and independent learning by using different modes of delivery and a variety of 

resources and technologies;  

• Develop and maintain appropriate, up-to-date and contextualised learning, 

teaching and assessment materials which are effective in supporting learning;  

• Create and maintain an interactive, supportive and safe learning environment that 

promotes learning;  

• Devise suitable assessment strategies and assessment instruments which take 

account of group and individual learner needs;  

• Measure and record progress and attainment of learners, using outcome of 

assessments to inform ongoing planning of learning and teaching and support for 

learners.  

Student Guidance, Support and Engagement   

• Provide effective guidance and support to learners in line with the College’s student 

engagement strategy and associated policies and procedures, advancing equality, diversity 

and inclusion of opportunity for all learners;  

• Ensure a full understanding of own guidance and support role, responsibilities and 

boundaries and how they relate to the remits of support staff and other specialist roles;  

• Provide pre-course support and guidance to anticipate students’ potential needs and 

support for learning;  

• Work closely with students to identify and respond to the needs of all learners, 

coordinating the planning and provision of guidance and support from across the College 

to support learner groups and individuals. This may include specialist support where 

necessary;  

• Ensure learners are supported to be fully engaged in the life of the University and 

college through participation in student surveys, focus groups and other activities;  

• Facilitate the opportunity for the learner voice to be heard through the support of 

the class rep system and HISA  

• Manage learner attendance, progress and discipline in line with the Student Positive 

Behaviour policy, working with relevant colleagues to address issues and to plan and 

implement support;  



 

 

Quality Enhancement and Assurance  

• Comply with College, UHI and external awarding body policies, regulations and 

procedures for assessment, exams, approval and verification;  

• Contribute effectively to curriculum team and whole-College work, including the 

achievement of targets and the completion of projects;  

• Contribute effectively to quality enhancement activities, including self-evaluation, 

curriculum review and quality improvement projects and actions;   

• Use a range of evidence such as learner feedback, assessment feedback and 

performance indicators to evaluate own learning and teaching and to contribute to the 

evaluation of learning and teaching at programme and College level.  

Professional Practice and Development  

• Ensure a full understanding of the context in which the College operates including the 

political, social, cultural, economic and technological influences and the UHI context;  

• Engage in continuing professional development in subjects/disciplines and their 

pedagogy.   

• Comply with all applicable statutory requirements and relevant codes of practice and 

apply them to own professional practice;  

• Promote good practice in relation to equality, social and cultural diversity and the 

protection and welfare of young people and vulnerable learners;  

• Manage self, relationships and work demands to promote resilience and well-being;  

• Engage purposefully in reflective practice to identify areas of professional and personal 

development and ensure personal values align with and support the values and ethics 

that underpin professional practice;  

• Identify and undertake relevant professional and personal development to enhance 

practice and maintain currency and achieve individual, team and organisational goals. 

This includes ensuring completion of all statutory and mandatory College training;  

• Maintain effective industry links as appropriate to the role, reflecting and sharing 

knowledge, experience and examples of good practice;  

• Demonstrate consistently the performance behaviours relating to leadership, 

performance, team working and communication as expected by UHI North, West and 

Hebrides as outlined in the staff performance framework;  

• Use College communication and information channels effectively to ensure up-to-date 

awareness and understanding of, and input to, developments within the College and 

changes to policies, procedures and working practices. This includes attendance at 

meetings at team and College level;   

 



 

GENERAL 

 

• Proactively contributing to own personal development and supporting the wider 

sustainability of UHI North, West and Hebrides; 

• Contribute to UHI’s climate, biodiversity, and sustainability goals, including net-zero 

by 2040; 

• Ensuring consistency and equality at all times; 

• Ensuring compliance with data protection requirements and all college policies as 

required, including appropriate responsibility to ensure the health and safety of self 

and others; 

• Working collaboratively with colleagues to ensure a whole college focus and approach 

 

CONTEXT  

This post sits within the curriculum area and should operate as part of a wider curriculum 

team and interface closely with colleagues in Student Experience, Quality and Registry to 

ensure an holistic approach to support for learning for all our learners.  

The post may involve working with a variety of students in different UK and International 

location. This will also involve increasing use of technology to deliver learning and teaching 

using a variety of approaches such as face-face, online, blended and networked learning.  

The post will also involve engagement with UHI colleagues and external partners and 

stakeholders, including employers.  

  

  

  

  

  

  

  

  

  

  

  

 

 

 

 

 

 

 

 

 



 

  

PERSON SPECIFICATION   

   

      

Criteria   Essential   Desirable   

Qualifications   

   

•  Minimum qualification of SCQF level 12 (Post 

Graduate degree standard)  

 

• Teaching qualification – candidates without a 

teaching qualification will be considered but will 

be expected to work towards gaining the 

qualification 

   

• Valid driving licence      

   

Experience   

• At least 5 years relevant sector work experience   

• Lecturing Experience 

• Demonstrable experience of delivering, assessing 

and quality assuring in an education/training 

context   

• Experience of curriculum and materials 

development  

• Online Teaching.   

• Working in FE/HE sector  

• Managing resources   

• Using digital technologies for 

learning and teaching   

• Quality assurance and 

enhancement   

• University lecturing 

experience 

• International Online teaching 

experience 

   

Knowledge &   

Skills   

• In-depth knowledge and understanding of 

academic theories and research in the domain of 

Adventure Therapy 

• Good digital skills  

• Good written and verbal communication  

• Ability to relate to students of all abilities   

• Ability to work under pressure and meet 

deadlines  

• Assessment strategies   

• Learning and teaching 

pedagogies   

• Personal academic research 

in a relevant field  

   

Personal   

Qualities   

•  

•  

Reflective practitioner   

Flexible  

Resilient   

   

 •  Collaborative    

 •  Self-motivated   



 

 •  Focused on improvement     

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

KEY TERMS AND CONDITIONS OF EMPLOYMENT  
  

  

Hours of Work  

  

This post is for 4.136 hours per week (91 hours 

over 22 weeks) but you may be required to work 

additional hours to meet service requirements.    

The normal full-time working week is one of 35 

hours.  

   

  

Duration  

  

  

This a part-time, temporary post.  

  

  

Salary  

  

(LECTURER)  

The salary for this post is “Unpromoted Lecturer” a 

5 point scale which is currently £40,170 - 

£48,357per annum. Placement and progression 

through the scale are dependent on qualifications 

and experience.   

Your salary will be pro-rata to the relevant spinal 

point.   
  

Holidays  

  

Academic Holidays 

  

  

Location  

  

The position will be based primarily at our Fort 

William Campus, but you may be required to work 

in any campus of UHI North, West and Hebrides.  

  

  

Pension  

  

(LECTURER)  

You will be contractually enrolled into the Scottish 

Teachers Superannuation Scheme.  Further details 

are available upon appointment.  

  

  

References/ 

Medical 

Assessment/ 

PVG Check  

  

  

For external candidates' appointment will be 

subject to references and a PVG check, which will 

be taken up after an offer has been made.  

  

  

  

UHI North, West and Hebrides, an equal opportunities employer, is a registered 

charity which exists to provide Further and Higher education.  
  

  
 


